Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities™:
o where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
o where the higher of gross income or gross expenditure was £25,000
or less hut that:
o are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authorily in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountabilily Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report is completed by the authority’s internal auditor.
« Sections 1 and 2 are to be completed and approved by the authorily.
* Section 3 Is completed by the external auditor and will be returned to the authority.
. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020,
4., An authority with either gross income or gross expenditure exceeding £25,000 or an authority with

neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both) no

later than 30 June 2020. Reminder lelters will incur a charge of £40 +VAT:

« the Annual Governance and Accountabilily Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2020
+ an explanation of any significant year on year variances in the accounting statements

» notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2019/20
Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any addlitional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectiont, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

W

Publication Requirements :

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website:

Before 1 July 2020 authorities must publish:

¢ Nolice of the period for the exercise of public rights and a declaration that the accounting stalements
are as yel unaudited,

+ Section 1 - Annual Governance Statement 2019/20, approved and slgned, page 4

« Section 2 - Accounting Statements 2019/20, approved and signed, page b

Not later than 30 September 2020 authorities must publish:

+ Nolice of conclusion of audil
o Section 3 - External Auditor Report and Certificate
o Sections 1 and 2 of AGAR including any amendments as a result of lhe limiled assurance review.

It is recommended as best praclice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annuial Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulalions 2016,
Throughotll, the words ‘oxternal auditor' have lhe same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2016.

‘for a complele list of bodies thal may be smaller authorities refer lo schedule 2 to the Local Audit and Accountabilily Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

L]

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountabilily Return. Proper Practices are found in the Praclilioners’ Guide* which is updated from time to lime
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by

the external auditor.

Make sure lhat the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authorily and before it has been reviewed by the external auditor, the Chairman and
RIFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

The authorily should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts,

Use the checklist provided below lo review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both) no later than 30 June 2020.

Do not send the external auditor any information not specifically requested. However, you must Inform your
external auditor about any chango of Clerk, Responsible Financial Officer or Chairman, and provide
relevant emall addresses and telephone numbers.

Make sure that the copy of the bank recongiliation to be sent to your external auditor with the Annual Governance
and Accountability Refurn covers all the bank accounts. If the authorily holds any short-term investments, nole their
value on the bank reconciliation. The external auditor must be able to agree the bank recongiliation to Box 8 on the
accounting statemenls (Section 2, page 5). An explanation must be provided of any difference belween Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guidle*.

Explain fully significant variances in the accounting statements on page 6. Do not just send a copy of the detailed
accounting records instead of this explanation, The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 20185,
including the period for the exercise of public rights and the name and address of the external auditor hefore

1 July 2020,
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All sections Have all highlighted boxes have been completed? I
Has all additional information requested, including thoe datos set for tho period | N i
for the excrclse of public rights, been provided for the external auditor?

Internal Audit Report | Haveall highlighted boxes been completed by theintenal auditorand explanations provided?| ||

Seclion 1 For any stalement to which the rééponse is 'no’, has an explanation been published? | e

Section 2 Has the authorily's approval of the accounting stalements been confirmed by B / :
the signalure of the Chairman of the approval meeling? } i L
Has an explanation of significant variations from last year to (his year boen published?| v/
Has the bank reconciliation as at 31 March 2020 heen reconclled to Box 87 B
Ias an explanalion of any difference belween Box / and Box 8 heen provided? .T/ ______

Sections 1 and 2 Trust funds — have all disclosuros been made if the authorlly as a body corporate Is a / 3
sole managing trustee? NB: do not send trust accounling statements unless hr@yosle_q. i

Annual Governance and Accountabllify Return 2019/20 Pait 3

*Governance and Accountabifity for Smaller Authoritles In England — a Practitioners’ Guide to Proper Practicos,
can be downloaded from www.nale.gov.uk or from www.ada.org.ul
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Annual Internal Audit Report 20192/20

A'L,Tcnq O C,?gx_')z\kiu

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried oul a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs
and planned coverago. On the basis of the findings In the areas examined, the internal audit
concluslons are summarised In this table. Set out helow are the objectives of internal control
and alongside are the Internal audit conclusions on whether, in all significant respects, the control
objectives were heing achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

3. This aulhonly complied with Ita financial regulations, paymonts woro supporled by invoices, all
expenditure was dpprovud and VAT was appropnalely accounted for.

4
C. This aulhoiily assessed Ihe signilicant risks Lo achleving its objeclives and reviewed the adeqmcy /
of arrangements fo manago lheaa B P S| [

D, The precept or rates requlrement resulted from an adequate budgetary process; progress against
lhe budgol was regulﬂrlyimonilomd and rasavos woro appropriate. -

[, Expected income was fully received, based on corract prices, properly racorded and promptly ¢

hanked; and VAT was appropriately accountod for,

;, Polly cash paymanls were proporly supporlad by raceipts, all polly cash oxpendilure was

appmvad and VAT approprfnloly accounfed for. TN R
G, Salarios to mnpmyaos and allowancos ta mombars wero pald in accordance with (hls authorily's /
~ approvals, and PAYE aid NI requirements woro proporly applied, T R
II Assat and Ivaslmonts reglalﬂn, ware mmpmto and accurata and p propetly maintained, { TR WA S

I. Poriodic and year-and bank uccounl mconrlliallons waro properly ¢ carried oul. L &R

% Accounlfng stalements pmpurod durinq {he yaear wore prepared on lhe correct acnouutm (4 basia
{recolpls and payments or Incoma and oxpendilure), agreed to the cash hook, supported by an v
adaquale audit trail from undlerlying records and whera approprialo deblors and cradilors woro
proparly recorded. S

I 1FF the authorily cerlified itself as exompl from a Ilmllod agsurance roviow In 2016/19, Itmel the
oxemplion criteria and correclly declared itself exempt. (If the authonilty had a limited assurance /
roviow of its 2018/19 AGAR liek ‘not coveredty || N .

“fﬁ:’:ﬂufh—oﬁly i\iuﬁe}ﬁorn tralcd Ihat dunng summar 2019 it cmreclly provided for the exermsa
of public rights as required by the Accounts and Audit Regulations. \/

oy »

S

o4 W

a

. (For local counclis oni)“i)
~_Trust funds (includling charitable) - The council met its responsibililies as a tiusteo, |

[For any olher risk areas itenlifiec by this authorily adequale conlrols existed (list any olher risk areas on saparale sheats if nrzede(l).
Namo of parson who carried out the internal audit

2 g2, i< T L—\Gﬂa\‘\ FAAAT

Date(s) Internal audit undantaken
\r)\}o/l v ksliolie
o\ o l./u & S|lovf2

Slgnalure of porson who " o
catiod outthe internal audit r f( /L{ J Date l < “‘

A1t the rasponss I8 'no” you must Include a noiu to slale the Impllcallons andl actlon belng laken lo address any weakness In conlrol

Identifiod (add separate sheols if neaded).

MNota: If tho rosponse 1s ot coverad' please stale when e most rocent Internal auditwork was done In this area and whon itls
next plannad, or, If coveragn ls nol requitad, the annual Internal audit reporl must oxplain why nol (add separale sheols if nogded).

—\')
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Section 1 —Annual Governance Statement 2019/20

We acknowledge as the members of;

Alton Town Council

our responsibility for ensuring that there Is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put In place arrangements for effeclive financial
management during the year, and for the preparalion of 1/
the accounling slalements.

Yos! imeans that thisaulfionly:

| prepared ils accounting stalements In accordance
wilh the Accounts and Audit Regulations.

2. We mainlained an adequale system of internal control
including measures designed lo prevent and detect fraud /
and corruplion and reviewed lis effecliveness.

made proper armangemenls and accepled responsibilily
for safeguarding the public money and 1esotiuces in
its chargo.

3. We took all reasonable steps lo assure ourselves
{hat there are no malters of aclual or potential
non-compliance with laws, regulalions and Proper
Praclices lhat could have a significant financial effecl v/
on (he abllity of this authorily lo conduct ils
business er manage ils finances.

| has only done whal it as the legal power lo do and has
complied with Proper Practices in dolng so.

4, We provided pfoper oppottunily during the year for
he exercise of eleclors' righls in accordance wilh the
requirements of the Accounts and Audil Regulations,

| during the year gave all persons inferested the oppotlunity to
Inspect and ask quesiions aboul this authotily’s accounts.

5. We carried oul an assessmenl of lhe risks facing this

risks, Including the introduction of Internal conlrols and/or
exlernal Insurance cover where required.

| consldered and documented the financial and other risks it
faces and deall with them properly.

6. We maintained throughout the year an adequale and
effeclive syslem of Inlernal audil of the accounling
records and conlrol syslams.

| Internal controls meet the needs of this simaller authorily.

arranged for a compelent person, independent of the financial
conirols and procadures, o give an objeclive view on whether

1. We look appropriale aclion on all matlers ralsed
In reporls from internal and external audil,

aulhorily and took appropriale steps to manage lhose / |

responded to mallers hrotght lo its attentlon by infernal and
] external auldit.

6. We considered whether any litigalion, liabilitles or
commitments, evenls or ransaclions, occurrng either
during or afler the year-eixl, have a financial impact on /
(hls aulhorlly and, where approprlate, have included them
In the accounling slataments.

9, (For local councils only) Trust funds Including
charilable, In our capacily as lhe sole managing
lrustee we discharged our accountability
responsibilities for the fund(s)fassels, Including
financial reporling and, if required, independenl
examinalion or audil.

| disclosed everything it should have about ils business activity
during the year including evenls taking place after tho year
el if relavant.

has met all of its responsibilities where, as a hody
corporale, it Is a sole managing trustee of a local
| trust or lrusls,

*Please provide explanations to the external audilor on a separate sheet for each ‘No' response and describe how the

aulhorily will address the weaknesses idenlified. These sheels musl be published with the Annual Governance Stalement,

This Annual Governance Statement was approved al a
meeling of the authority on:

07/05/2020

and recorded as minule reference:

267

Signed by the Chairman and Clerk of the meeting where
approval was given:

‘f‘ '(‘* @/Ln@Z/L‘

Chairman

Clerk //,’;/ﬂ.

Authorily web address

Other information required by the Transparency Codes (nol part of Annual Governance Statement)

www.alton.gov.uk

Annual Governance and Accountability Return 2019/20 Part 3
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Section 2Z-- Accounting Statements 2019120 for

Alton Town Councll

Sl

HINeE A anancos
IIERasarotd litasofiatros eI DoTotanvaany s
|[ioxesblatikand teRoao RN paandesPAITITIES INUSES
NGpiciaadnitliainiicradty :

I coulify thal for the year endad 31 March 2020 the Accotmling
Slatements In this Annual Governance and Accountabllily
Relurn hava baen prepared on oilther a recelpls and payments
ar income and oxpandilure basts followlng the guldance In
Govarnanco and Accountabllily for Smaller Authorllias —a
Practilionars’ Gulde to Propor Practlcas and prosont falrly
(he financial posilion of this aulhorily.

Signod by Responsible Financlal Officer befora halng
presanted (o the authorily for approval

- 07/05/2020

Annuel Governance and Accountabllily Retum 2010/20 Pait3

‘I, Balancos brought Tolal halances and rosorvos al (he beginning of the yoar
forveard 445,864 543,790/ as recordod in the financial records. Valuo must agroo lo
e e b | Box 7 of provious yoar. . -

2 (+) Procapt or Rales and Total amounl of precep! (or for IDBs ralos tnd lavies)
Levies 631,845 671,015 recolved or receivablo i the yoar. Exclude any granls

NISRUTR.| (s . |recelved.

3, (+) Tolal othor recelpts Tolal incomo or recolpls as rocordod In the cashhook less

550,131 1,022,739 tho procapt or ralesAavios receivod {iine 2). Inchudo any
- I i grants recoivad, o o
4. (-) Slaff cosls Tolal expendituro orpaf‘mmuls mada to and on hehalf
; . of all omployaas. Inclucle gross solaries and wagos,
410,205 428,313 omployors NI conlribullons, emiployars pansion
s conlribulions, gratuitios and sovoranco paymonls.

G, (-) Loan Interast/capllal - Tolal exponditura or payments of capltal end intorest
ropaymenls 0 4,705 made during tho year on the authorily's horrowings (if any).

Li:m('-)ﬁﬁﬁ"(;llr:é‘r-ﬁmiﬁiaﬁf; b I | Total ei’fmnrﬁmm or paymonls as roecorded Inthe cash- p

673,845 1,301,738| book less slalf costs (line 4) and loan Interes/capital
IO T | _ ropaymonts (ne &). _

7. (=) Balances carried y ; Tolal balances and reseivos at the end of the year. Must
forward 643,791 502,788 equal (14248) - (1+5+8).

6. Total value of cash and | ] Tha sum of all curront and doposit banl accounts, cash
shorl term inveslmenls 574,860 503,911/ holdings and short lerm Investments held as at 31 March —

e To agiroo vIth hank reconeliintlon, )

9. Tolal fixad assols plus The valuo of all the proporty tho aulhorlly owns ~ it Is madlo
long term invesimenls 2,073,686 2,697,958 up of all its lixod assols and fong torm Invesiments as al
andassols N S = | 31 March, ) T ——

10, Total borrowings ) ' The oulstanding capltal balanco as al 31 March of all loans

0 202,630| from thira parlios (including PWLB).

11, (For Local Gouncils 6;@)65&5@ noto | | the Councll, as a body t;o;;})afnto. acls as solo frusloo for |

ro Trust funds (Inchuding charltablo) , | andIs rosponsiblo for managing Trust funds or vssols.
e N0 The figwes in the accounting staleonls above do
B o = nol nclude any Tust hansagtions.

I confirm thal these Accounting Statements were
approved by this authorily on this dale:

07/05/2020
as racordlad In ininule reference:

L9e

Signed by Chalrman of lhe maeling where the Accounting
Statements wore approvod

f/r £ ‘fq’ﬂoy@/

L.ocal Councils, Internal Drainage Boards and other Smaller Authorities*
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Section 3 — External Auditor Report and Certificate 2019/20
In respect of ALTON TOWN COUNCIL — HA0003

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2020; and

o confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the Naticnal Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

The AGAR was not accurately completed before submission for review. The AGAR had to be sent back for amendment.

3 External auditor certificate 2019/20
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31

March 2020.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature Foar” Kottt o) CopT Date 11/09/2020
SR

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2019/20 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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